
Ojai Valley School Summer Camp 
Job Description 

 
JOB TITLE: SUMMER COUNSELOR 

 
 
 

  
 
 
Summary of Position 
 
Ojai Valley School Summer Camp is seeking qualified candidates for a seasonal Summer 
Counselor, under the supervision of the Summer Camp Director for the 2021 camp season. The 
Counselor’s primary responsibility is the supervision and management of the campers during 
activity and dorm time, and is under the supervision of the Resident Coordinator.  The Counselor, 
must possess the ability to apply common sense and understanding in carrying out instructions. 
They must possess the ability to deal with campers in a positive and caring manner, understand 
and communicate effectively.  
 
Essential Duties and Responsibilities: 
 

1. Acts as a positive role model for campers in dress and demeanor 
2. Guides campers through daily schedule and ensures campers are dressed, fed, and ready 

for camp and other activities. 
3. Gives instructions to children regarding desirable health, hygiene, and personal habits. 
4. Learn the likes/dislikes of each camper in the dorm and activity. 
5. Recognize and respond to opportunities for problem solving. 
6. Develop and provide opportunities for the group so that camper experiences successes 

during camp. 
7. Provide opportunities for discussion of individual or group problems or concerns. 
8. Guides and mentors campers to ensure they reach their full potential. 
9. Provides leadership in fire and disaster drills and procedures. 
10. Administers first aid and dispenses medications to children at and after bedtime. 
11. Keep fully apprised of all Training Manual information pertinent to dorm life. 
12. Supervises children’s housekeeping duties. 
13. Leads activities in various skill areas 
14. Creates and plans special events for campers 
15. Participates in all camp activities 

 
To carry out program: 
 

1. Live in dorm with campers and provide around-the-clock care. 
2. Guide dorm groups and individual campers in participating successfully in all aspects of 

camp. 
3. Carry out established roles for supervising camper health. 
4. Develop dorm time and other free time so that campers become a cohesive group. 
5. Supervise all assigned aspects of the camper’s day, including wake-up, dorm clean-up, 

meals, laundry, mail distribution, evening activities, preparing for bed, and after-hours 
duty as assigned. 

6. Instruct campers in emergency procedures such as fire drills and earthquake drills. 
7. Help campers plan their participation in daily activities, camp-wide programs, special 

events, and weekend activities 

EXEMPT (Y/N): Yes     SALARY LEVEL: Negotiable 
SHIFT: Varies      DEPARTMENT: Summer 
LOCATION: Lower Campus    SUPERVISOR: Eleanora Burright 
         Ben Malkin 
 



8. Leads and/or assists with the afternoon and evening activities. 
9. Ability to work with a diverse camp population; campers are from all over the world and 

from different socio-economic backgrounds. 
10. Other duties may be re-assigned and other duties may be assigned as required. 

 
QUALIFICATIONS   
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 
ability required. Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. In addition, Counselors must also: 
 

1. Training and/or experience in supervising young people. 
2. Enthusiasm, sense of humor, patience, self-control. 
3. Good character, integrity, and adaptability. 
4. Ability to supervise children of all ages. 
5. Ability to relate to one’s peers 
6. At least 19 years of age. 
7. Current CPR and Standard First Aid. 
8. Ability to communicate with staff and campers during safety and emergency procedures. 

 
EDUCATION and/or EXPERIENCE 
High school diploma or general education degree (GED); or one to three months related 
experience and/or training; or equivalent combination of education and experience. 
 
LANGUAGE SKILLS  
Ability to read and interpret documents such as safety rules, operating and maintenance 
instructions, and procedure manuals. Ability to write routine reports and correspondence. Ability 
to speak effectively before groups of children and adults. 
 
MATHEMATICAL SKILLS  
Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical 
situations. Ability to apply concepts of basic algebra and geometry. 
 
REASONING ABILITY  
Ability to solve practical problems and deal with a variety of concrete variables. Ability to 
interpret a variety of instructions furnished in written, oral, diagram, or schedule form. 
 
CERTIFICATES, LICENSES, REGISTRATIONS  
Current CPR and First Aid certification. 
 
PHYSICAL DEMANDS / WORK ENVIRONMENT 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to talk or hear.  The 
employee frequently is required to stand; walk; use hands to handle, or feel; and reach with hands 
and arms.  The employee is occasionally required to sit; climb or balance; stoop, kneel, crouch, or 
crawl; and taste or smell.  The employee must regularly lift and/or move up to 10 pounds. 
Specific vision abilities required by this job include close vision, distance vision, peripheral 
vision, depth perception, and ability to adjust focus. 
 



While performing the duties of this job, the employee is frequently exposed to outside weather 
conditions and extreme heat.  The employee is occasionally exposed to wet and/or humid 
conditions.  The noise level in the work environment is usually moderate. 
 
Ojai Valley School is an equal opportunity employer. All qualified applicants will receive 
consideration for employment and will not be discriminated against on the basis of race, color, 
religions, sex, national origin, disability or veteran status. To submit your resume, or for further 
assistance or information, please contact Bianca Landworth at blandworth@ovs.org. 
 
 
 
 


